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Lead Reviewer Training

* The following document provides step-by-step
screenshots to illustrate the major actions performed
by Lead Reviewers:

— Requesting a DCARC Account
— Reviewing and commenting on CSDR Submissions
— Viewing CSDR Plans
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e Go tothe DCARC Public
website at Defense Co:
http://dcarc.cape.osd.mil and Resour:
e C(Click the Portal Login button.
From the DCARC

* If you already have an Home page select

account for the EVM-CR, you [ERUEEREIESRE
. Access link
will not need to request a
new account. Simply email
DCARCSupport@tecolote.com
and request the CSDR-SR
. R | 0qi

REV|ewer r0|e be added to hccegs t::;‘:De?elclrgment

Forum

yo ur accou nt * Request eRoom Access

________

WLESS
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https://traveler.tecolote.com/owa/redir.aspx?C=47d29616f87f45cb8da7909675368c74&URL=http://cade.osd.mil
mailto:CADESupport@tecolote.com
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; Requesting a DCARC Portal Account

e Select the Register
here link.

* Create a username
and password and
fill out the user
profile.

 Request the
CSDR_SR Reviewer
role.
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Welcome to DCARC/
Click here to

Login begin

Username:

Mot already registered? Register here,

Forgot your passwaord? Click here,



e After logging
in, select the
CSDR-SR link
to enter the
website.
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Logging in to the CSDR-SR

DS CARE/DCARC ]

Knowledge Portal Home

Select the CSDR-SR link

DCARC Applications

= cPet Web - C
SR mit & Review of 1921, 1921-1, 1921-2, 2630-1, 2630-2, 2630-3, CCDR, SRDR, & CWBS
& FPR - Submit & Review of 1921-3 & FPR
DACIMS - CSDR & FPR Library
EVM - Submit & Review of CPR, CFSR, & IMS
EVM Web Service Administration
Visual Display - Program Reports Analysis
Help Desk

Account Actions
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Review Submissions

OS5 CAPEJDLARC

* Click the Review Submissions tab to access
submissions awaiting your review and view your
assigned contracts.

DCARC Home || Contact Us | IS E00m=E a1 ug= L.

Click the Review Submissions tab
Submission Review Home - —
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Review Submissions

 The Submissions tab shows all submissions on your
assigned contracts that are awaiting review.

e Click the Submission ID number to access the
submission.

For Official Use Only

Submissions awaiting review SEL A LI - e

are ShOWﬂ here nit & Review of 1921, 1921-1, 1921-2, 2630-1, 2630-2, 2630-3, CCDR, SRDR & CWBS

| Click the Submission ID number to
drill into the submission

Asooste | sumtte e supattetote | e

D-09-Z-C1 | Lot 3 |Einal Lot 3 Report | Example 12/31/2010 | Peter Hippchen | 12/1/2010 Program Office Lead Reviewer
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Submission Detail

DS CARE/DCARC ]

e After clicking the Submission ID number you will be
brought to the submission detail screen.

Submission Detail

Prog:Example XYZ-09-C-1234
Ctr:DCARC Corporation |Sub:
Event:Final Lot 3 Report

Submission Information
Submission ID: 1575 Submission Event: Final Lot 3 Report Expected As Of Date: 4/30/2012 Expected Submission Date: 6/30/2012
Historical PM: DoD As Of Date: 12/21/2010 Submission Date: 12/1/2010

Stage: Reviewing Status: Pending Status Set By: Peter Hippchen Status Set Date: 12/1/2010

Submitter Name: Peter Hippchen Submitter Comment: Upload Test
Point of Contact Information
Name: Peter Hippchen Phone: 703-414-3290
Fax: Email: phippchen@tecolote.com

Edit POC Information
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Submission Detail

OS5 CAPEJDLARC

* Click the Files tab to view files uploaded with this

submission.

* For cost report submissions select the Validation tab
to review validation results from the cPet automated

tool.

Submission Detail

Example
XYZ-09-C-1234
Initial Lot 3 Report - 10

Submission Files

T etame e e

'_ar 1921 LRIP 3 Initial.xls 1921

A%y 1921-1 LRIP 3 Initial.xls 1921-1
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File Comment
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Submission Detail

OS5 CAPE/JDLARC

 The Working Files table at the bottom will show files
from any previous validations run by the Submitter.

e Select the
Validate
button to run
or re-run
Validation on
the select cost
report files.
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Submission Detail
Example

XYZ-09-C-1234

Initial Lot 3 Report - 10

Select Validation Options Submission Event
1921|1921 LRIP 3 Initial xls =

Submission Event Number: 2

Validation

1921-1|1921-1 LRIP 3 Initial xls = Submission Event Name: Initial Lot 3 Report

Contract Plan Number |D-09-Z-C1 = Assigned Plan Number: D-09-Z-C1

Working Files

B T S T

; 1921 LRIP 2 Initial.1921.xml 1921 Converted XML

Created Date
6/16/2009 5:11:58 PM

}qr XLStoXMLResults 1921 LRIP 3 Initial.xls ¥ML Conversion Results ©6/16/2009 5:11:58 PM

@ 1921-1 LRIP 3 Initial.1921 1.xml 1921-1 Converted XML  6/16/2009 5:12:02 PM

1':;: XLStoXMLResults 1921-1 LRIP 3 Initial.xls XML Conwversion Results 6/16/2009 5:12:02 PM

1‘2: XMLWValidationResults 1921 LRIP 3 Initial.1921.xls  Validation Results 6/16/2009 5:12:05 PM
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Submission Detail

OS5 CAPE/JDLARC

* Change the status to Accepted if you approve the
submission or Rejected if a resubmission should be
required.

* |f the comments box is too small you can attach a file
with comments by selecting the + icon.

e Remember to hit the Save button when you are
finished.

You have 29 days left to complete you
Program Office Reviewers

Mr. Lead Reviewer DCARC Program Office Lead Reviewer | ending 7] I | E
\(C =1y .
3= !

Reviewer Files
There are no reviewer files uploaded for this submission.
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Review Submissions

e C(Click the Contracts tab to view all of your assigned contracts.
* C(Click on the Contract number to access the Contract Detail.

* If no contracts are listed here, please email
DCARCSupport@Tecolote.com with your contract number.

For Official Use Only
nnnﬂ F H:l'hen tht s doc u:1er: < } ] s .
Setom ith e 5 Click here to view your Sl Slon = Bz

classificatio
aSS|gned ContraCtS w of 1921, 1921-1, 1921-2, 2630-1, 2630-2, 2630-3, CCDR, SRDF

e
DCARC Home |[ Contact Us _

Submission Review I-/

>

i Contact tamber | P s roram tame | P | ontactor | ontactoc k| e

XYZ-09-C-1234 D-09-Z-C1, a-01-z-c1 | Example DoD | Prime: DCARC Corporation | Prime: N/A Program Office Lead Reviewer
Sub: Sub:
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mailto:CADESupport@tecolote.com?subject=CSDR Reviewer Question
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Viewing Plans

OS50 CAPDE/DLART

Contract Detail

Prog:Example |Ctr#:NODOD-00-N-0000
Sub:

Click Contract TaskiPlans

Contract *
TasksfPlans

Contract Task | Plan Number | Phase | Model | Effort | Contract Plans

* Click the Contract Tasks/Plans tab to view all plans on
this record.

* To view plan choose the View link.
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